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a. This Regulation ,.,reacribas the distribution systen-for—rpency YOIUTELOTY
25X1A
ismisnees as provided for in mgulatio the gystem Lls rased upon

the positive poliey thet regulatory issuances shall be given safficient dis-

tribation to emsur: that sucervisers at all levels are provided with zll regu-

latery materials 2¢ are apolicable, essentisl, or ussful to the PYIper per-
formanee of thelr daties.

b.  This troad distribution ;olicy shall be modified in keeping with the folleowing
pripciples:

(1) The distritution of each issuauge shull bs genarally pleaned so that
issuanees of limited appileability and usefulness will not be -datributed
to igency components to which they would hé .af no mlu&.

(2) rertain issuances which are determined to te exceptionally “sunsitive”
shall be specificslly identified as such and the distribution of these
issuances shall i‘:a o a predetermined and. controlled need-to-lnow basis.

2, SECURITY POLICIYS | |
&. Dach regulalory issuance chall be classified in accopdance with igungy regula-

tions governing the classification of information requiring orotection in the
) §
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intersats of national Jdefense. :11 uwaniales or files for the eollaction of

Agenoy regulatory issuances shall be classified am *SEC.LI" which shall be

the highest clagseification of any issaances to Le filed therein. Regulatory

issuances of higher classification thaa "5.CiHT" o or “%LI M issuances

of lower classification shall be handled in acwrdama with Agmcy regulations

applicable 0 the handling of decaments of the classification and control

provisions stipulatec.

‘gancy regulstory issaances are intended for use Ly Ag-wcy employees azily and

within bulldings and iastallations mthorised to retain such material. they

shall not be disseminated to othep persons exeepting in full conforaity with
tgeney Fegulations,

‘egulatory issuances which are des versined to congitute a significant hasaprd

to the covert eperaticns of any ‘geney som.onant Ly reason of the faet ihat

they reveal the nature, BS0pe, or techmnigues for the conduet or &pord of
such overations shall be identdfied, distributed, snd controlled tc segurs
optimm intra-igenecy securily oompartmentation, This principle will 1limit
distribution to the CoRponant whose covert overations are endangere by the
ismuence and to such other components and officials having 2 demonstrable naad
to kmow in the fulfillment of their responsibilities ani lfunctions,

(1) issumces which are determined in their entirety to ba sensitive Lo the
degree deseribed sbove shall be identified by the words " siritas wion
Controlled® printed down the outer margin of sach pags. when raulatory
material required for general Agency use also containg sapplosentery sen-
sitdve pelicies, suthorities and brocedures, the seneitive materisl shall

be publighed ssparately as o supplesent to the basic issiance a= a " g
8- 04718A000700140003 8
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{2) Basic responsibility for recomsending that = specific regulstory
issuance iz so sensitive as to warrant processing as z *Tsatritmtion
Controlled" ismuasnce rests with the head of the igency componenis whose
operations are endangered thersby. Agency components preparing regala-
tory issuances shall confer with the component whoss operations may be
endangered by normal dstrimtion of the ismance to seoure such recom-
mendation prior to sabmitting the issasnce to thes Hegulatlions “ontrel
“Raff for crocessing.

3. DISTHIBITION ATTFRN
a. The Mstrilmtion Chart (Figure 1) controls the normal distribution of igency
roagulatory isssances o headquariers componanis.
b. The 0ffice of thelirector and other officials designated by the Mrsctor shall
rescive all reguleiory issaances.
¢. For purposes of controlling distribution of normal issuances haviny limited
applicablility snd usefulness, the ‘gency has been divided into two basiec levels,
lettered 4 and &, and five major functional areas numberad 1 throuyh 5 as
follows:
1l « uffice of Tralning
2 = Uffice of the Neputy drector {Adeinistration}
3} - Uffies of the Uepaty irector (Intelligence)
j == DiTiee of the lepaty Uirector {"lans)
5 - Offies of Commnications
d. Toscanees glven distribution to toth the 4 and B mupsrvisory lewels tut which
warrant widespread elrculation or distribution to each employse wiil apscify

the desired distribation.
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¢. The istribution (hart will be used as shown in the following exmm:)os:

(1) odstribution » wili ineclude all componsnts srown in areas 1 through 5
an the A level of the Uistribution Chart.

(2) iistribetion AB will includs all components of the Agency.

(3) Distribation 22 will iaclude only the Neputly ‘reetor {idministration)
and the chiefs of /i cosponents shom in area 2 betwesn the horizomtel
lines.

() dstridution 24, hib will include the Jemuty ‘irsctor (idministration)
and the Chiefs of 1)/A components {shown in arsa 2 between the horisontal
lines), vlus sll components of the Laf.m:y virector (Plans) shown in arsa
le

he OISPOSIBILITIES

a. [he Chief, Regalations Control “taff is responsible for ths sapervision of
the ‘zency distribation syster and for emsuring that reg datory issuances ars
distributed Lo Jlstribution points estabiished by the Deuty Jirector (Jminis-
tration), Cexuty lirector (Inteliigemce), Ueputy “irecter (Fliuns), the .irector
of Training, the issistant ‘drector for Commnieations, and other subordinsts
officers where aupropriate.

b, The lemmty Dirsctor {:dministration), s uty “irsctor (Ictelligenee}, Jeyubty
Nireetor (Plans}, the Uirector of Tralning, and the issiztant “irecior for
Communications shall designate distrimtion officials who will be resoonsible for:
(1) 'msuring the effective distriiution of regalatory lssuasnces within the

componant concaerned by =stell ishing sufif_,’l}c:}ent cugtodial poigts for the

maintenance of manuals containing Agency regulatory issuances.

L o
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(2) mviewlng eagh igenc, issuance during the coordination proces- to desler~
mine its spplicabllity aud usefulneas to individualy and wwséambs within
their jurisdietion. [ the normal distribution given the issusnce is
sither inadequate or excessive, aspropriate coorsctive action should
be taken.

(3) Recommsnding for the component conserned the minimm need-to-imow distri-
bation reguiresents for each " Mstribution Controlled" issiance and for
advising the iegulations Control Staff of the recommended distribation
identifying each intended recipiant.

(h) msaring the sciual distribatisn of "Iistribution Controlled® items to
approved roeciplents only and for controling the desiruction of such
issusnces whan rescinded or replaced by ravislons.

¢. The ety lirector (Flans), shall be responsible for the effective distribu-

25X1A tion of all &g&n&g_ axce;ting where such responsi-
ollity may be speoifically assigned to another fgency coaponent for designated
oversaas activities.

d. Custodisne of igmmey repulatory lseuances are responsible for mainizining
thelr mamuals on a curreat basis. Io addition, t-ey are accountabl:z for esch
*istribubion Controllied" ismmance in their possession snd for the destruction
of sch iasssances when rescinded or replaced by revisions.

Do PROCUIAIENS |

a+ The Regulations Control Staff wiil recommemd Lhe most suitable distrimtion
for sach issuance olher than those identified as " istritation Controllsd.”
‘detribution officials wiil be advised of the propossd distribatior and shall
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indicate to the Chlef, sogulations Control Staff any changes to be made on
the basis of applicability and usefulness together with the total cOpy rejalre-
ment of thelr component.

b, The ‘egul ations Contrel taff will identify at the time of ecordination any
issuange which has been recommended as requiring handling as a *istrimtion
Controlled" ilem. Coordinating officials shall imdicate their concurrences
or dlssgreement with such classification in submitting their sabstantive con-
carrenees or comments. /ny disagreements shall be resolved prior 1o piuolica-
tion.

¢. ‘he Chief, Eegulations Countrel “taff shall infora the componants Whoss opars-—
tions are andumgered hy "uistribation Centrolled" issummces of the sistribu-
tion recommendsiions of each of the igancy components. ifferences of opinion
as to nesd-to-know shall be resolved prior to actual distribution. rhe Rega-
lations Control sisff shall be the offiee of record of the soproved distriba-
tioe of all "iAstribition Controlied” issuances and will furnish the Chief,
{seords Cemter, Honeral Services Office, the authorized final distribution to
be effected, |

6. ADITINAL AN VICESS COPIES

8. Heqaests for additionsl copies an: the return of excess copies shall be mub-~
mitted to the defulations Conmtrel Staff in order that adeguate stock and po-
production eoniyole cean be maintained.

b. Requests for additional coples of " istribation Controliead® issmmancos aill be
suthorised in the same mauner as the original distribasion,

CONFIQENTIALY
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